Sr Questions Answers Choice

A. Finder

. Thesaurus

. Dictionary

. Style checker

1 The tool used to find a similar or alternative word in a document is called

. Spell cheaker
Automatic footnoting
. Multicolumn tables
Al

2 A feature commonly available with word processor is

. Individual characters
Paragraphs

. Complete documents
All

3 Most modern word processors allow users to control the formats of
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. Entering text

. Editing text

. Formatting document
All

4 Word processing includes the process of
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Reports

Memos and letters
Envelopes and lables
All

5 Word processing program are used to create

Copy text

Insert text

Find and replace text
All

6 A word processor can

MS Word
Word Pad
Note Pad
All

7 Which of the following is popular full featured word processor

Sys-tray

. Temporary files
Recycle bin

My documents

8 All files deleted from computer are stored in

Screen
Desktop
Working area
None

9 The work area on which windows | cons means and dialog box appear is called

Clicking

. Double clicking

. Triple clicking
Dragging or dropping

10 Which action is usually used after pointing at an object to execute a command such as
launching an application or operating a file

Clicking
Propping
Pointing
Hovering

11 Pressing and releasing the left mouse button quickly is called

Pausing
Dropping
Pointing
Hovering

12 The process of touching an object with mouse pointer is called

Menu

Gui

. Common language
I con

13 A small image that represents a program instruction or file etc is called
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. File system management

A
14 Which of the following services provided by the operating system B. Hardware management
C. Use interface
D
A
B

. All of these

. Menu driven interface

. Command driven interface
C. Graphical user interface
D. Prompt interface

15 Interface used by windows is called






